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New York Department of Labor Publishes Pay Date
and Pay Rate Notice and Acknowledgement Form

As noted in our Alert of October 13, 2009, New York Labor Law § 195 was recently amended and as of October 26, 2009
requires employers to provide all newly hired employees with written notice of their regular pay day and rate of pay.
For non-exempt, overtime-eligible employees, the notice must include their overtime, as well as their regular, rate of pay.

Employers must also obtain written acknowledgment from each new hire of the receipt of this notice. The law also
provides that the content and/or form of the acknowledgment must conform to any such requirements as established
by the Commissioner.

On October 28, 2009, the New York Department of Labor ("NYDOL") published a Notice and Acknowledgement of Wage Rate
and Designated Payday form. The form, available at http://www.labor.state.ny.us/workerprotection/laborstandards/

PDFs/LS_52_Hourly_Rate_Plus_Overtime.pdf, appears to be geared toward newly hired, hourly, non-exempt

employees, and we heard informally that the NYDOL is currently in the process of preparing forms for other categories

of employees. The NYDOL has also published fact sheets for both employers and employees, which are available at

http://www.labor.state.ny.us/workerprotection/laborstandards/PDFs/P705_E.pdf. The fact sheet for employers states

that the required notice must be given on the official NYDOL form, and there has been conflicting informal advice from
the NYDOL as to whether employers may substitute their own form covering all the required information. We will



provide you with additional information as the NYDOL releases further guidance and forms.
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